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1.0 ς INTRODUCTION 
!ǎ ƻŦ Wǳƭȅ мΣ нллмΣ ǳƴŘŜǊ wŜǾƛǎŜŘ !ǊǘƛŎƭŜ ф ƻŦ ǘƘŜ ¦ƴƛŦƻǊƳ /ƻƳƳŜǊŎƛŀƭ /ƻŘŜΣ ǘƘŜ {ŜŎǊŜǘŀǊȅ ƻŦ {ǘŀǘŜΩǎ hŦŦƛŎŜ ǎŜǊǾŜǎ ŀǎ ǘƘŜ 

central filing office of public notices of secured transactions.  These public notices, called financing statements, indicate a 

commercial agreement between a debtor and a secured party.   

Financing statements are filed by banks, mortgage companies, and other lending institutions against secured collateral.  

Searches of financing statements provide information on secured collateral.  When a debtor pledges collateral on a loan, 

UCC search results tell lenders if others have filed a claim against the same collateral. 

The South Carolina SŜŎǊŜǘŀǊȅ ƻŦ {ǘŀǘŜΩǎ ¦// hƴƭƛƴŜ ǎȅǎǘŜƳ ǇǊƻǾƛŘŜǎ ǳǎŜǊǎ ǿƛǘƘ ǘƘŜ ŎŀǇŀōƛƭƛǘȅ ǘƻ ŦƛƭŜ ŀƭƭ ¦//ǎ ƛƳƳŜŘƛŀǘŜƭȅ 

and conduct searches that will provide the user with immediate results.  The delay normally experienced from having to 

mail in files is eliminated.  Filings cannot be rejected.  If the user completes all mandatory fields, the filing is filed 

immediately.  Payment for filings and searches may be made using a debit or credit card, or the user can become a 

subscriber and be billed monthly for all filings and searches processed through the UCC Online system.   

Privacy and security is assured via Secure Sockets Layer (SSL) protocol which encrypts the information being passed 

ōŜǘǿŜŜƴ ǘƘŜ ǿŜō ǎŜǊǾŜǊ ŀƴŘ ǘƘŜ ǳǎŜǊΩǎ ŎƻƳǇǳǘŜǊΦ   

The South Carolina UCC Online system is designed to be available 24-hours per day, seven days per week.   

We have prepared this user Ƴŀƴǳŀƭ ǘƻ ŀǎǎƛǎǘ ƛƴ ōŜŎƻƳƛƴƎ ŦŀƳƛƭƛŀǊ ǿƛǘƘ ǘƘŜ {ƻǳǘƘ /ŀǊƻƭƛƴŀ {ŜŎǊŜǘŀǊȅ ƻŦ {ǘŀǘŜΩǎ ¦// hƴƭƛƴŜ 

system.  In addition, many pages within the application have associaǘŜŘ άLƴǎǘǊǳŎǘƛƻƴǎέ ǿƘƛŎƘ Ƴŀȅ ōŜ ƻŦ ǳǎŜΦ  Of course, the 

{ƻǳǘƘ /ŀǊƻƭƛƴŀ {ŜŎǊŜǘŀǊȅ ƻŦ {ǘŀǘŜΩǎ ƻŦŦƛŎŜ ǿƛƭƭ ōŜ ŀǾŀƛƭŀōƭŜ ǘƻ ŀǎǎƛǎǘ ȅƻǳ ŀǎ ǿŜƭƭΦ 

2.0 ς SUBSCRIBER SERVICES 
Subscriber services for UCC Online are offered and managed through the SC.gov portal. The annual SC.Gov subscription fee 

is $75.00 and is billed to your monthly account when your Subscriber Registration Agreement is received and approved 

ŀƴŘ ǿƛƭƭ ŀǇǇŜŀǊ ƻƴ ȅƻǳǊ ŦƛǊǎǘ ƳƻƴǘƘΩǎ ƛƴǾƻƛŎŜΦ  The $75.00 annual registration includes the following benefits:  

ω Conduct all online government services 24/7 with the convenience of billing to one account - eliminate the need to 

enter credit card and billing information for each transaction.  

ω The annual SC.Gov subscription fee allows account holders to access any of the SC.Gov subscriber services. 

ω Individual usernames and passwords for up to 10 people in your organization, with the ability to add more for an 

added fee.  

ω SC.gov customer/technical support by phone, email, or live chat.  

You may register online; however, your registration will not be approved until we receive your completed South Carolina 

Interactive Subscriber Agreement. (If you register online, you do not have to complete page 3 of the agreement.) Please 

contact South Carolina Interactive, LLC, which manages the services for SC.Gov, at 803-771-0131 x101 or email 

support@portal.sc.gov. 

  

mailto:support@portal.sc.gov
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3.0 ς APPLICATION ELEMENTS 

3.01 ς INSTRUCTIONS 

Page instructions can be viewed by clicking the Instructions button, located at the top left of the page.  Instructions will 

appear below the Instruction button. 

 

Click the Instruction button again, to remove the page instructions from displaying on the page. 

3.02 ς PROGRESS INDICATOR 

During the filing process, each page displays a progress indicator.  The progress indicator provides the user with a visual 

representation of where they are in the filing process.  The current step is highlighted. 
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4.0 ς SUBSCRIBER LOGIN 
This page allows an authorized user to login.  You do not need to be a subscriber to use the UCC Online system. 

 

5.0 ς MAIN MENU 
This page provides the user with options to file a UCC-1, UCC-3, UCC-5 or In Lieu of Continuation as well as options to 

search filings by name or filing number.  Please note the disclaimer box at the bottom of this page.  All users should ready 

and pay special attention to this disclaimer statement. 
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To begin using the UCC Online system, select one of the UCC Filing or UCC Search and Retrieval options. 

The UCC-1, Start a New Filing and In Lieu of Continuation URLs allow you to start the process to file a new initial financing 

statement or In Lieu of Continuation financing statement. 

The UCC-3, Amendment, UCC-3, Termination, UCC-3, Assignment and UCC-3, Continuation URLs allow you to start the 

process to file an amendment to an initial financing statement. 

The UCC-5, Statement of Claim URL allows you to start the process to file a correction to an initial financing statement. 

The Name Search URL allows you to search active filings by debtor or secured party name. 

The Filing Number Search URL allows you to search active filings by filing number. 

6.0 ς UCC-1, START A NEW FILING 
This option is used to file the initial security interest. 

The UCC-1 financing statement filing is divided into several web pages.  Each page allows for the entry of a specific type of 

information.  Please do not place your social security number on a UCC filing or other documents you submit to the 

Secretary of State. Although we attempt to prevent disclosure of social security numbers, due to the large number of 

documents filed, we cannot guarantee that a social security number placed on a document will not be disclosed. It is the 

responsibility of the filer to ensure that a social security number is not contained on the filing.   Please note that all 

information entered on the following screens will be displayed on copies of the filing.  Filings may be viewed by the public 

and requested copies may also be made available. 

6.01 ς CONTACT INFORMATION 

The first screen is used to document the name and address of the individual or organization filing the Financing Statement.  

This is the information provided in Boxes A & B of the UCC-1 form.  Note that Send Acknowledgement To (Name), Contact 

Email Address, Verify Contact Email Address, Address Line 1, City/Province/Region, State, Zip/Postal Code and Country 

are all required fields. 
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Once the form has been filled out, click the Continue button to move to the next step of the filing process. 

6.02 ς DEBTOR INFORMATION 

The Debtor screen is used to allow for the entry of any number of debtors.  When the screen is first displayed, the user can 

select whether the debtor is an individual or an organization.  Any fields that should not be provided on the basis of the 

debtor type will be grayed out.   

Information provided on this page is the same information provided in Boxes 1 and 2 of the UCC-1 form and Box 11 of the 

UCC-1Ad form.  Enter only one debtor name in the Organization Name or Individual Name fields per page.  If you have more 

than one debtor to provide, select the ADD ANOTHER DEBTOR button after you are done providing the information for the 

current debtor.  If you do not have an additional debtor to add or you are done entering additional debtors, click the 

Continue button to move to the next step of the filing process. 

 

If the Debtor Type is an individual, note that Individual First Name, Individual Last Name, Address Line 1, 

City/Province/Region, State, Zip/Postal Code and Country are all required fields.  
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If the Debtor Type is an organization, note that Organization Name, Address Line 1, City/Province/Region, State, 

Zip/Postal Code, Country, Organization Type and Organization Jurisdiction are all required fields. 
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If more than one debtor is entered, each debtor name provided by the user is displayed at the top of the page.  If the user 

determines that information for the debtor is incorrect, the user can easily edit or remove the debtor by selecting the 

appropriate link. 

In order to make online filing as efficient as possible, additional debtors have an option to allow the user to use the same 

ŘŜōǘƻǊ ŀŘŘǊŜǎǎ ŀǎ ǘƘŜ ŦƛǊǎǘ ŘŜōǘƻǊΦ  .ȅ ŎƘŜŎƪƛƴƎ ǘƘŜ ά!ŘŘǊŜǎǎ ǎŀƳŜ ŀǎ CƛǊǎǘ 5ŜōǘƻǊ !ŘŘǊŜǎǎέ ŎƘŜŎƪōƻȄΣ ǘƘŜ !ŘŘǊŜǎǎ [ƛƴŜ мΣ 

Address Line 2, City/Province/Region, State, Zip/Postal Code and Country will be populated with the same information as 

the first debtor. 

Once you have finished entering debtors, click the Continue button to move to the next step of the filing process. 

6.03 ς SECURED PARTY INFORMATION 

The Secured Party screen is used to allow for the entry of any number of secured party(s).  Like the debtor screen, the user 

can select whether the secured party is an individual or an organization.  Any fields that should not be provided on the basis 

of the secured party type will be grayed out.   

Information provided on this page is the same information provided in Box 3 of the UCC-1 form and Box 12 of the UCC-1Ad 

form.  Enter only one secured party name in the Organization Name or Individual Name fields per page.  If you have more 

than one secured party to provide, select the ADD ANOTHER SECURED PARTY button after you are done providing the 
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information for the current secured party.  If you do not have an additional secured party to add or you are done entering 

additional secured party(s), click the Continue button to move to the next step of the filing process. 

 

If the Secured Party Type is an individual, note that Individual First Name, Individual Last Name, Address Line 1, 

City/Province/Region, State, Zip/Postal Code and Country are all required fields.  
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If the Secured Party Type is an organization, note that Organization Name, Address Line 1, City/Province/Region, State, 

Zip/Postal Code, and Country are all required fields. 

 

 

If more than one secured party is entered, each secured party name provided by the user is displayed at the top of the 

page.  If the user determines that information for the secured party is incorrect, the user can easily edit or remove the 

secured party by selecting the appropriate link. 

In order to make online filing as efficient as possible, additional secured parties have an option to allow the user to use the 

same address as provided on the Contact Information page (see 6.01).  By selecting άYesέ ŦƻǊ ά{ŜŎǳǊŜŘ tŀǊǘȅ !ŘŘǊŜǎǎ ƛǎ ǘƘŜ 

same as Contact InŦƻǊƳŀǘƛƻƴέ !ŘŘǊŜǎǎ [ƛƴŜ мΣ !ŘŘǊŜǎǎ [ƛƴŜ нΣ /ƛǘȅκtǊƻǾƛƴŎŜκwŜƎƛƻƴΣ {ǘŀǘŜΣ ½ƛǇκtƻǎǘŀƭ /ƻŘŜ ŀƴŘ /ƻǳƴǘǊȅ ǿƛƭƭ 

be populated with the same information as provided by the user on the Contact Information page. 

Once you have finished entering debtors, click the Continue button to move to the next step of the filing process. 

6.04 ς COLLATERAL INFORMATION 

This page allows for the entry or upload of collateral used for security by the secured party(s).  The user may type collateral 

information, paste from text composed in a word processing software (i.e., Word, WordPerfect, Notepad, and WordPad) or 

upload a file that is in either PDF or TIFF file format. 
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Information provided on this page is the same information provided in Box 4 of the UCC-1 form and Box 16 of the UCC-1Ad 

form 

¢ƻ ǳǇƭƻŀŘ ŎƻƭƭŀǘŜǊŀƭΣ ǎŜƭŜŎǘ ǘƘŜ .ǊƻǿǎŜΧ ōǳǘǘƻƴ ŀƴŘ ƭƻŎŀǘŜ ǘƘŜ ŦƛƭŜ ƻƴ ȅƻǳǊ ŎƻƳǇǳǘŜǊ ȅƻǳ ǿƛǎƘ ǘƻ ǳǇƭƻŀŘ ŀƴŘ ŀǘǘŀŎƘ ǘƻ ǘƘŜ 

filing.   

 

Once the file is located, select the file and the click the Open button. 
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The file you selected will display in the Upload Collateral box.  Click the UPLOAD button. 

 

If more than one file is uploaded or typed, each collateral entry provided by the user is displayed at the top of the page.  If 

the user determines that information or file associated with the collateral is incorrect, the user can easily edit or remove 

the collateral by selecting the appropriate link.   

Note:  Uploading one or more files will increase the number of pages in your submission. 

Once you have finished entering collateral, click the Continue button to move to the next step of the filing process. 

6.05 ς ADDITIONAL INFORMATION 

The Additional Information screen is used capture any Alternative Designation [UCC-1 form, Box 5], This Financing 

Statement covers [UCC-1Ad form, Box 13], Debtor is a: [UCC-1Ad form, Box 18], Other: [if applicable], Optional Filer 

Reference Data [UCC-1 form, Box 8], and Upload additional information. 
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The default value selected for each of these categories is N/A.  To change, the user simply clicks the selection that is 

applicable to the filing. 

Once you have finished entering additional information, click the Continue button to move to the next step of the filing 

process. 

6.06 ς REAL ESTATE INFORMATION 

The Real Estate Information screen is used capture the description of the real estate and the name and address of a record 

owner of the real estate described.  This screen can be used to report one or multiple real estate descriptions.   

¢Ƙƛǎ ǎŎǊŜŜƴ ƻƴƭȅ ŘƛǎǇƭŀȅǎ ƛŦ ǘƘŜ ǳǎŜǊ ǎŜƭŜŎǘǎ ŀƴ ƻǇǘƛƻƴ ƻǘƘŜǊ ǘƘŀƴ άbκ!Ω ƛƴ ǘƘŜ ά¢Ƙƛǎ Cƛƴancing Statement Covers: [if 

applicable] display in the previous step (item 6.05). 

Information provided on this page is the same information provided in Boxes 14 and 15 of the UCC-1Ad form.  Enter only 

one real estate description per page.  If you have more than one real estate description to add, select the ADD ANOTHER 

RECORD OWNER button.  If you do not have additional record owners to add or you are done entering additional record 

owners, click the CONTINUE button to move to the next step of a filing. 
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If the Record Owner type is N/A, then all of the name and address fields are grayed out and this information is not required. 

 

If the Record Owner type is organization, then Organization Name, Address Line 1, City/Province/Region, State, Zip/Postal 

Code and Country are all required fields. 
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If the Record Owner type is individual, then Individual First Name, Individual Last Name, Address Line 1, 

City/Province/Region, State, Zip/Postal Code and Country are all required fields. 
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If more than one real estate description is entered, each real estate description provided by the user is displayed at the top 

of the page.  If the user determines that information provided for the real estate description is incorrect, the user can easily 

edit or remove the description by selecting the appropriate link. 

Once you have finished entering real estate information, click the CONTINUE button to move to the next step of the filing 

process. 

6.07 ς FILING SUMMARY 

The user has an opportunity to review and check data prior to submitting the filing to the South Carolina Secretary of State 

office.  The user selects the appropriate EDIT button to change information previously entered.   
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If all of the information in the filing summary is correct, check to confirmation box and then select the CONTINUE button to 

move to the next step of the filing process. 

6.08 ς FILING FEES PAYMENT & SUBSCRIBER INVOICING 

NON-SUBSCRIBER PAYMENT 
If you are submitting the filing as a non-subscriber, you will be taken a payment screen.  Payment may be made by using 

any American Express, Visa, MasterCard or Discover debit or credit card. 
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SUBSCRIBER PAYMENT 

If the user is submitting the filing as a subscriber, the user will be taken a billing verification screen.  Here the user can 

review the amount to be charged to the subscription account.  Once the user is satisfied with the billing information, the 

user selects the BILL ACCOUNT button.  

 

6.09 ς ACKNOWLEDGEMENT COPY AND RECEIPT 

After the filing is submitted and processed, the user sees a PAYMENT SUCCESSFUL screen.  The user will be able to 

view/print/save the acknowledgement copy as well as the receipt by selecting the appropriate link on this page.   

Note:  You must have Adobe Reader installed on your PC to view these documents. 

¢Ƙƛǎ ƛǎ ǘƘŜ ǳǎŜǊΩǎ ŀŎƪƴƻǿƭŜŘƎŜƳŜƴǘ ŀƴŘ ƴƻ ǇǊƛƴǘŜŘ ŀŎƪƴƻǿƭŜŘƎŜƳŜƴǘ ǿƛƭƭ ōŜ ƳŀƛƭŜŘ ōȅ ǘƘŜ {ŜŎǊŜǘŀǊȅ ƻŦ {ǘŀǘŜΩǎ ƻŦŦƛŎŜΦ  The 

user will also receive an email confirmation and receipt of the filing.  This email will also contain the link to the 

acknowledgement copy. 
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SAMPLE RECEIPT 
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SAMPLE ACKNOWLEDGEMENT COPY 
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